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ʇʦʨʪʘʣʳ ʠ ʩʦʚʤʝʩʪʥʘʷ ʨʘʙʦʪʘ: ʪʨʝʥʜʳ

ɺʦʟʤʦʞʥʦʩʪʠ SharePoint, ʧʨʠʤʝʨʳ ʨʝʰʝʥʠʡ

ʈʘʟʨʘʙʘʪʳʚʘʪʴ ʥʘ SharePoint ʚʳʛʦʜʥʦ!

ʂʘʢ ʥʘʯʘʪʴ? ʂʘʢ ʦʙʫʯʠʪʴ ʨʘʟʨʘʙʦʪʯʠʢʦʚ?

ʂʘʢʠʝ ʨʝʩʫʨʩʳ ʧʦʤʦʛʫʪ ʚ ʨʘʟʨʘʙʦʪʢʝ?

ʇʨʦʜʫʢʪʳ ʠ ʩʪʨʘʪʝʛʠʷ Microsoft 
ʚ ʦʙʣʘʩʪʠ ʢʦʨʧʦʨʘʪʠʚʥʦʛʦ ʧʦʠʩʢʘ

ɺʦʧʨʦʩʳ



ʉʚʦʙʦʜʘ ʋʧʨʘʚʣʝʥʠʝ

ʉʘʤʦʦʙʩʣʫʞʠʚʘʥʠʝ 

ʩʦʪʨʫʜʥʠʢʦʚ
ʀʥʬʦʨʤʘʮʠʦʥʥʘʷ

ʘʨʭʠʪʝʢʪʫʨʘ

ɼʝʣʝʛʘʮʠʷ ʨʦʣʝʡ
ʋʧʨʘʚʣ. ʧʨʘʚʘʤʠ 

ʠ ʧʦʣʠʪʠʢʘʤʠ 

ʀʥʪʫʠʪʠʚʥʳʡ 

ʠʥʪʝʨʬʝʡʩ ʚʝʟʜʝ

ʆʧʝʨʘʪʠʚʥʳʡ 

ʫʯʝʪ

ʉʦʚʤʝʩʪʥʘʷ 

ʨʘʙʦʪʘ ʚʩʝʛʜʘ
ɸʫʜʠʪ



ʂʣʠʝʥʪʩʢʠʝ

ʧʨʠʣʦʞʝʥʠʷ

ʉʝʨʚʠʩʳ

ʉʝʨʚʝʨʳ



ʉʦʪʨʫʜʥʠʢʠ

ʂʣʠʝʥʪʳ

ʇʘʨʪʥʝʨʳ

ʆʙʤʝʥ 

ʟʥʘʥʠʷʤʠ

ʋʧʨʘʚʣʝʥʠʝ

ʢʦʥʪʝʥʪʦʤ

ʀʥʬʦʨʤʘʮʠʷ 

ʜʣʷ ʧʨʠʥʷʪʠʷ

ʨʝʰʝʥʠʡ

ɽʜʠʥʘʷ ʧʣʘʪʬʦʨʤʘ ʤʘʩʰʪʘʙʘ ʧʨʝʜʧʨʠʷʪʠʷ, ʧʦʟʚʦʣʷʶʱʘʷ ʧʦʚʳʩʠʪʴ 

ʧʨʦʠʟʚʦʜʠʪʝʣʴʥʦʩʪʴ ʦʨʛʘʥʠʟʘʮʠʡ ʠ ʢʦʣʣʝʢʪʠʚʦʚ

XML ʚʝʙ-ʩʝʨʚʠʩʳ

HR, ʬʠʥʘʥʩʳ, ʠʪʧ.

ʉʦʚʤʝʩʪʥʘʷ ʨʘʙʦʪʘ ʚ

ʨʘʙʦʯʠʭ ʛʨʫʧʧʘʭ

ʃʠʯʥʳʝ ʩʘʡʪʳ 

çMy Siteè

ʀʥʪʨʘʥʝʪ-ʧʦʨʪʘʣʳ

ɹʠʟʥʝʩ-ʧʨʠʣʦʞʝʥʠʷ
(SAP, ʭʨʘʥʠʣʠʱʘ ʜʘʥʥʳʭ, ʜʨʫʛʠʝ. . .)

ʀʥʪʝʨʥʝʪ-ʩʘʡʪʳ



Windows SharePoint Services

ʉʦʚʤʝʩʪʥʘʷ 

ʨʘʙʦʪʘ

ʉʣʫʞʙʳ
ʈʘʙʦʯʠʝ ʦʙʣʘʩʪʠ, 

ʫʧʨʘʚʣʝʥʠʝ, 

ʙʝʟʦʧʘʩʥʦʩʪʴ, 

ʭʨʘʥʝʥʠʝ ʜʘʥʥʳʭ, 

ʪʦʧʦʣʦʛʠʷ ʠ ʩʪʨʫʢʪʫʨʳ 

ʫʟʣʦʚ

ʅʦʚʦʝ ʧʦʢʦʣʝʥʠʝ ʩʨʝʜʩʪʚ 

ʢʦʤʤʫʥʠʢʘʮʠʠ ʜʣʷ ʦʨʛʘʥʠʟʘʮʠʡ, 

ʠʥʩʪʨʫʤʝʥʪʦʚ ʫʧʨʘʚʣʝʥʠʷ 

ʧʨʦʝʢʪʘʤʠ ʠ ʟʘʜʘʥʠʷʤʠ, 

ʙʣʦʛʠ, wiki



ɹʠʟʥʝʩ-

ʘʥʘʣʠʟ

Microsoft Office SharePoint Server 2007

ʉʦʚʤʝʩʪʥʘʷ 

ʨʘʙʦʪʘ

ʇʦʠʩʢ

ʇʦʨʪʘʣ
ʌʦʨʤʳ

ʉʣʫʞʙʳ
ʈʘʙʦʯʠʝ ʦʙʣʘʩʪʠ, 

ʫʧʨʘʚʣʝʥʠʝ, 

ʙʝʟʦʧʘʩʥʦʩʪʴ, 

ʭʨʘʥʝʥʠʝ ʜʘʥʥʳʭ, 

ʪʦʧʦʣʦʛʠʷ ʠ ʩʪʨʫʢʪʫʨʳ 

ʫʟʣʦʚ

ʋʧʨʘʚʣʝʥʠʝ 

ʢʦʥʪʝʥʪʦʤ

ʉʝʨʚʝʨʥʳʝ ʪʘʙʣʠʮʳ Excel, 

ʧʦʨʪʘʣʳ ʦʪʯʝʪʥʦʩʪʠ, 

ʘʥʘʣʠʟʘ ʠ ʚʠʟʫʘʣʠʟʘʮʠʠ 

ʜʘʥʥʳʭ, ʧʦʢʘʟʘʪʝʣʝʡ 

ʵʬʬʝʢʪʠʚʥʦʩʪʠ ʙʠʟʥʝʩʘ

ɼʦʢʫʤʝʥʪʦʦʙʦʨʦʪ, 

ʙʠʟʥʝʩ-ʧʨʦʮʝʩʩʳ, 

ʫʧʨʘʚʣʝʥʠʝ ʘʨʭʠʚʦʤ ʠ 

ʚʝʙ-ʜʘʥʥʳʤʠʥʘ ʙʘʟʝ 

ʧʦʣʠʪʠʢ

ʀʥʪʝʛʨʠʨʦʚʘʥʥʘʷ 

ʧʦʜʜʝʨʞʢʘ 

ʵʣʝʢʪʨʦʥʥʳʭ ʬʦʨʤ, 

ʧʦʣʥʦʬʫʥʢʮ.

ʚʝʙ-ʬʦʨʤʳ, 

ʝʜʠʥʘʷ ʪʦʯʢʘ ʚʭʦʜʘ

ʅʦʚʦʝ ʧʦʢʦʣʝʥʠʝ ʩʨʝʜʩʪʚ 

ʢʦʤʤʫʥʠʢʘʮʠʠ ʜʣʷ ʦʨʛʘʥʠʟʘʮʠʡ, 

ʠʥʩʪʨʫʤʝʥʪʦʚ ʫʧʨʘʚʣʝʥʠʷ 

ʧʨʦʝʢʪʘʤʠ ʠ ʟʘʜʘʥʠʷʤʠ, 

ʙʣʦʛʠ, wiki

ʈʝʟʫʣʴʪʘʪʠʚʥʳʡ ʧʦʠʩʢ 

ʠʥʬʦʨʤʘʮʠʠ ʠ ʣʶʜʝʡ ʚ 

ʨʘʟʥʦʨʦʜʥʳʭ 

ʠʥʬʦʨʤʘʮʠʦʥʥʳʭ ʩʨʝʜʘʭ,

ʩ ʫʯʝʪʦʤ ʢʦʥʪʝʢʩʪʘ.

ʈʘʩʰʠʨʝʥʥʘʷ 

ʘʛʨʝʛʘʮʠʷ ʠ 

ʧʝʨʩʦʥʘʣʠʟʘʮʠʷ

ʜʘʥʥʳʭ, ʣʠʯʥʳʝ 

ʩʘʡʪʳ ʩʦʪʨʫʜʥʠʢʦʚ, 

ʢʦʥʪʨʦʣʴ ʧʨʘʚ 

ʜʦʩʪʫʧʘ



ɺʦʟʤʦʞʥʦʩʪʴ Windows 

SharePoint

Services

Office 

SharePoint 

Server Std

Office 

SharePoint 

Server Ent

SharePoint

Server for 

Internet sites

ʉʦʚʤʝʩʪʥʘʷ ʨʘʙʦʪʘǒ ǒ ǒ ǒ

ʇʦʨʪʘʣʳ ǒ ǒ ǒ

ʂʦʨʧʦʨʘʪʠʚʥʳʡ 

ʧʦʠʩʢ
ǒ ǒ ǒ

ʋʧʨʘʚʣʝʥʠʝ 

ʢʦʨʧʦʨʘʪʠʚʥʳʤ 

ʢʦʥʪʝʥʪʦʤ

ǒ ǒ ǒ

ɹʠʟʥʝʩ-ʧʨʦʮʝʩʩʳ 

ʠ ʬʦʨʤʳ
ǒ ǒ

ɹʠʟʥʝʩ-ʘʥʘʣʠʟ ǒ ǒ

ʃʠʮʝʥʟʠʷ ʜʣʷ 

ʠʥʪʝʨʥʝʪ/ʵʢʩʪʨʘʥʝʪ
ǒ



ʇʨʦʩʪʘʷ 
ʥʘʚʠʛʘʮʠʷ

ʋʢʘʟʘʥʠʝ ʤʝʪʘ-
ʜʘʥʥʳʭʜʣʷ 

ʢʘʪʝʛʦʨʠʨʦʚʘʥʠʷ 
ʠ ʵʬʬʝʢʪʠʚʥʦʛʦ 

ʧʦʠʩʢʘ 

check-in, check-out, 
ʚʝʨʩʠʦʥʥʦʩʪʴ


